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N Gmail 


Office Assistant 
1 message 


Syed Daniyal Shah <daniyalshah308@gmail.com> 
To: "jobswbproject@gmail.com" <jobswbproject@gmail.com> 


Dear Concern, 
Hope this email finds you well. 


Gmail - Office Assistant 


jobs Wbproject <jobswbproject@gmail.com> 


Tue, Dec 20, 2022 at 3:05 PM 


| would like to express my interest in the position of “Office Assistant” and found that my administrative skills will be a 


desirable match. As required please find attached updated CV for your perusal. 


| am 31 years old and | have served almost 6 and half years in challenging environments with Engro Fertilizers Limited, 
Supreme Services Group, WWF-Pakistan, and PIA. | have held the position of Warehouse Manager, Admin Officer, 


Officer Corporate Partnership, and Visa Coordinator in the said company, respectively. 


| have advanced knowledge of planning and organizing projects, the ability to communicate effectively, assess the 
projects, knowledge of budgeting, Marketing, and Fundraising, also knowledge to handle inventory, and love to travel 


and meet new people. 


My resume provides up-to-date information on my background and qualifications. | am looking forward to speaking with 


you soon about an employment opportunity. 


Thank you so much for your time and consideration. 


Regards, 
Syed Daniyal Shah 
+92 333 2798715 


3 attachments 


2 Resume Syed Daniyal.pdf 
148K 


= Experience Certificates.pdf 
1477K 


51 Education Documents.pdf 
5912K 


https://mail.google.com/mail/u/0/?ik=781d9cccf4&view=pt&search=all&permthid=thread-f%3A1752726998630978619&simpl=msg-f%3A1752726... 1/1 


Syed Daniyal Shah 


Email daniyalshah308@gmail.com 
Permanent Address House No: A/2 468 Jail Road Hirabad Hyderabad 
Address Plot No: 540/cc/2, 274 Floor, 274 Portion, PECHS Block 2 Tariq Road Karachi 
Phone +92 333 2798715 
Date of Birth 23 February 1991 
Objective 


To secure a position as a supply chain professional in order to utilize my administrative, logistics, and interpersonal 
skills with accuracy and efficiency while maintaining a motivated, productive, and goal-oriented environment for the 
entire professional team on board. 


Engro Fertilizers Ltd Supreme Services Group 
Warehouse Manager Admin Officer 

Department of Logistics & Distribution Department of Administration & HR 
Hyderabad, Sindh Hyderabad, Sindh 

Oct 2019 to Present Jan 2017 to Oct 2019 
WWF-Pakistan PIA SpeedEx 

Officer Corporate Partnership Visa Coordinator 

Department of Marketing & Fundraising Department of Sales & Marketing 
Karachi, Sindh Hyderabad, Sindh 

Feb 2016 to Dec 2016 May 2014 to Dec 2014 
аа» ане 


Pakistan International Airlines – HRM - 2014 


Education 
MBA BBA Hon’s 
IMSA — University of Sindh IMSA — University of Sindh 
Hyderabad, Sindh Hyderabad, Sindh 
In Progress 2015 

2.91 CGPA 
Diploma of Associate Engineer, Civil Intermediate (Pre-Engineering) 
Polytechnical College — Karachi Technical Board Government College Hyderabad – B.I.S.E HYD 
Hyderabad, Sindh Hyderabad, Sindh 
2014 2010 
A Grade B Grade 
Matriculation (Science Group) Hafiz-ul-Quran 
K.B Jackson Grammar High School – В.1.5.Е HYD Jamia Saadaat — Wifaq-ul-Madaris 
Hyderabad, Sindh Hyderabad, Sindh 


2008, A Grade 2006, Mumtaz (A1 Grade) 


Skills and Abilities 


° 1SAP 

e Certification of Master Control in Supply Chain 

e Certification of CORONA VIRUS awareness program 

e Certification of Safety and Health Investigations 

e Completion Certificate of Service Management Online Course 

e MS Office 

e Basic AUTOCAD 

e Leadership 

e Management 

e Effective Communicator 
Activity : Амага 
Sketching Competition 2018 : 3" Prize 
Shah Latif Shairi Competition 2013 : 214 Prize 
Digital Photography Competition 201 1 : 1st Prize 
Inter College Cricket Competition 2009 ; Winner's Trophy 


Asghar Ali Shah(A.O) Cricket Coaching Camp 2007 : Runner-up 


EIGHT 


serial N9 001201 Seat No.198/2015 -14 (Semester) LSA 


UNIVERSITY OF SINDH 


BACHELOR OF 


BUSINESS ADMINISTRATION 
(HONOURS) 


Session :05-" 


This is to certify, that SYED DANI YAL SHAH S/o Syep Feroz SHAH SYED. o 


having satisfactorily completed the 


+000040 000000000052 00000 


required course of study during the academie session 2015-14 , 


was examined and declared qualified for the Degree of 


Bachelor of Business Administration 
C.G.P.A. 2.91 


^ Date of declaration of result 29,1 2.2015 


Given under the seal of the University 


thal: 2-4 246 


бы. P 9 utroller of Examinations, Refistrar, Tice - Chaucellor, 
t^ «ж 4 2 қ + ; Pe. IM 
\ Ыг БА Unwersty of Sindh Ж of Sindh Universe = al Tall ad 
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UNIVERSITY OF SINDH 


JAMSHORO SINDH, PAKISTAN 


СЕ/РА/51 TRANSCRIPT CERTIFICATE 21-04-2016 


This is to certify that MR. SYED DANIYAL SHAH S/O SYED FEROZ SHAH SYED has passed 
B.B.A. (Hons) Part-IV Examination from Institute of Modern Science & Arts (IMSA), 
Hyderabad affiliated with, University of Sindh, Jamshoro, Pakistan and has secured 
following marks as mentioned against each subject: 


B.B.A. (Hons) Part-I 2010-11 held in Feb: 2012 First Semester 


| 301 [Freshmen English -l | 10 | € 
ШЕЛІ Technology in Business НЕСІН 


Seat Мо. 198 


Islamic / Pakistan Studies 


Business Mathematics 


Fundamental of Business 


311 
312 


| Freshmen English — ا‎ 100 


MEM T Accounting 


| 314 | Project Management et} SH 
Micro Economics 


= 


Obtained 
Marks 


= 


EL Economics 
ا‎ _ of Insurance 


E Second -— 
NONE CT NUN 2222221: 
[ 412 [Fundamentals of Marketing — “| EE EUM NEAN 
a Банан 

AN 
GT 


| Enn _| e | 
| © e 
MERI 


Total Marks | 


Page 1 of 2 
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UNIVERSITY OF SINDH 


JAMSHORO SINDH, PAKISTAN E 


MR. SYED DANIYAL SHAH S/O SYED FEROZ SHAH SYED 
B.B.A. (Hons) Part-Ill 2012-13 held in Sept: 2014 First Se 


Seat No. 198 


ÀAÁ2ÓÀ‏ کے 


| 602 | Human Resource Management | 100 |. 6 | эз | A | 


| 675 | Leadership & Team Management | 10 | co | 87 | A | 
| 678 | Training intervention in Job skills | 100 | 6 | а | s | 
[o].  TemMaks| 60 | | a8 | | 


Second Semester 


Subject Obtained 
Marks 


| 610 [Entrepreneurship | 10 | 6 | а | A^ | 
| 611 | International Business | 100 | 6 | 8 | в | 
| 612 |ManagementinformationSystem | 100 | 6o | 6 | c | 

671 Training & Development | a0 | во | 76 | B | 
| 672 | Personal Management | 10 | 6 | ss | в | 
| 690 |Vivavoe | 310 | 6 | 75 |в | 


Total Marks Î] 60 | |42) | 
Total Marks in B.B.A (Hons) Part-I, 11, 1 & IV: 3678 out of 4800 


C.G.P.A- 2.91 / 4.00 PASS 


h s : center of fe 
1% University of Sindh, Jamshoro 
XO Page 2 of 2 MA 
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Board of Intermediate & Secondary Duration | 


Hyderabad, Sindh. 
Certificate No. 000464 


Group: pRE.ENGINEERING 
Seat No. 67942 


Higher Secondary Certificate Examination 
Annual/Supplementomy 2010 


Chis is ta certify that _SYED DANIYAL SHAH 


SYED FEROZ SHA 
Father's Name SHAM 


Suriname SYED 


Student of 1 - GOVT: COLLEGE HYDERABAD 


passed the Обдћем 5 осопаалу Certifica te Graminatian af the аала af 


Onteunediate & Secondary Education OQ dexa бай held in the month af 


__APRIL2010 Ghe Candidate ias: placed. in 


The Examination was taken as a whole / in parts. 


ОНТУМ 


LEAR NALA MATL 


20252022 


Dated 04-02-2015 


2) 
e 


2 


Hyderabad, Sindh Controller of Examinations. ^. Secretary | 


AAJ 
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E», GROUP 


Certificate No. с 
р 066085 | 4 A PRE-ENGINEERING 
Ф о WT 
| 2 9%, 
$ 
© 
kj 
O MARKS CERTIFICATE 
HIGHER SECONDARY CERTIFICATE PART I - II (CLASS XI - XII) 
| ANNUAL 
| EXAMINATION 2010 (INTERMEDIATE) HELD IN THE MONTH OF APRIL 2010 
(o NAME: SYED DANIYAL SHAH 
22 FATHER’S МАМЕ: SYED FEROZ SHAH 
| SURNAME : SYED SEAT NUMBER ТУ? еее 
T RESO. 1 GOVT: COLLEGE HYDERABAD 
B : HYDERABAD 
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Т Marks 


; EU. Marks (in words) - GRADE (a | 
| SIX HUNDRED NINETY-FIVE ONLY | 
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der Кл 


Scanned with CamScanner 


AAA 


rey. DOOR REFER ERI 
АХА ҚАТАРДА ҚОЛДАР ALARA A AAA RAR ROGER ROGER OR гутусу 


Kü 


| of the 


= 2: English & I1 1. Physics 


- Hyderabad, Sindh Controller of Examinations. ` а 


( : 4 кк А CTUM 
- =. — = : => ТІГУІ TA ATR RTA TRAN ERR Ж 
ERRORIS ҚАҚСА АА ҚАҚҚА ААА ААА ААА А AA e 


Board of Int 


Certificate No. 001118 


‘Group: SCIENCE 
Seat No. 54295 


Secondary School Certificate Examination 


Алптпа/ ФОН ҰХ 2008 


This is to certify that A SYED DANTYAL SHAH 
Fathers name SYED FEROZ SHAH 


Sumame SYED 


26 -K.B JACKSON GRAMMAR HIGH SCHOOL HYDERABAD 


passed the Secondary School Certificate Examination held in 


the month of APRIL-2008 and was placed in 


.— The Candidate qualified in the following subjects:- 


‘Component І . Component II 


Component Ii 


1, Urdu & Sindhi Salees Science Group e General Group 
Sindhi & Urdu Salees . 


е С. 1. General Sci 
. Chemistry . 2. General Wathemati 
3..Pakistan Studies 3. Mathematics ee 


| : 3. Grade. . . 
қ 4. Islamiat/Civics 4. Biology/Computer Science 4. i 


The date of birth as recorded in the Admission form . 


E с 23/02/1991; TWENTY THIRD FEBRUARY 


One thousand nine hundred 22 NINTY ONE ONLY. 
| “Тһе Examination was taken as a, whole/in Pats: де? 


; кеш ^ vA 4 50 | " E. 3 VS Ww 
. Dated... 12/05/2010 өбден жн. коланы M ea Йа 
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NOTE: (DISTINCTION IN EACH SUBJECT -75%) 
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@ MARKS CERTIFICATE 
SECONDARY SCHOOL CERTIFICATE PART - 1- 11 (CLASS IX ~X) ANNUAL EXAMINATION 2008 
SYED DANIYAL SHAH 
NAME: | 
SYED FEROZ SHAH 
FATHER'S NAME 
surname SYED | SEAT NUMBER 54295 
26 - К.В JACKSON GRAMMAR HIGH SCHOOL HYDERABAD 
OF 


COMPONENT 1 COMPONENT П 
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APPENDIX XIV 


THE PAKISTAN CITIZENSHIP ACT-1951 (ІІ OF 1951) AND RULE MADE THE 
REUNDER: (VIDE RULE-23) 


FROM-P-| 
CERTIFICATE OF DOMIC 


WHEREAS, SYED DANIYAL SHAH 


S/o, D/o, W/o. SYED FEROZ SHAH. - ل‎ 
Has applied for CERTIFICATE OF DOMICILE under the Ра istan Citizenship Act 1951 
(Il of 1951) alleging with respect of himself / herself particulars set-out below’has satisfied 
the undersigned that the conditioned laid down in section: 1 To Á 
CERTIFICATE OF DOMICILE are fulfilled in the Said ncm : 
Case —— — — | “эхэ „7 


nec 


NOW THEREFORE, in pursuance of the power conferred by the said Act and the 


. rules made there under RSs pCR RT ALC ATE OF DOMICILE is issued 


to: 
x еу со RIZVI; 
NoPVIDOW 25S о T OFFICER (REVENUE) & 


EXECUTIVE DI Ж 
Баїе_2%2=е@е/. e SPECIAL JUDICIAL MAGISTRATE, А 
| AUTHORIZED OFFICER HYDERABAD f ь 
dies 


Issued on 


HYDERABAD. 
ЖЖ, 
PARTICULARS RELATING ТО THE APPLICANT Y 


Full Nam 4 SYED DANIYAL SHAH. | 
Father’s Name SYED FEROZ SHAH. ў Nn 
AddressinPakistan House No.a/2-468, Hirabad, Hyderabad, | 


пі1 і 
Address inthe country outside Pakistan nil | | 


Place of Domicile: Place_Hyderabad City Tehsil —Hyderabad City. 2 


(Prov/Admn/HYDERABAD (SINDH) 


Date of Arrival in the Place of Domicile Since B m BAN 

Married/ Single / Widow / Widowet. — Single. — 77 

Name of Wife or Husband с 

Name of Children апа ћеігАдев — ~~ 
ت‎ UU 

Trade of Occupation. Smeet o o —— 


AT AHMED RIZVIi 


ISTRICT OFFICER (REVENUE) & 
L JUDICIAL MAGISTRATE, 
D OFFICER HYDERABAD NX 


amt paa m meme m wr m rg nee ttim EIE LN ET a CE a TO E 
—€— d 
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FORM ес» _ 


ал МА „ә =... 
Зее Кие 5(1) (а) 
FORM OF CERTIFICATE OF PERMANENT.RESIDENCE IN THE 
PROVINCE: OF SINDH FOR THE PURPOSE OF ADMISSION 
TO AN EDUCATION INSTITUTION SPECIFIED IN RULES. 2(1) 
OF THE SINDH PERMANENT RESIDENCE 
CERTIFICATE RULE, 1971 


CERTIFICATE 


| hereby certify that for the reason given below: 


| НАН 
Name SYED DANIYAL 8 S (o, SYED FEROZ SHAN. 


Has his/her permanentresidencein. Pe"se No-A/2-468, 


Hirabad,Hyderabad Sindh. 


Taluka Oty Hydsrebad- (Here enter name of place) 


Districtin the Province of Sindh. 


This Certificate is granted solely for the purpose of admission to an 


Education Institution in Sindh. 


OBEN 


(Here enter-reason) 
For Education 


Мт) RIZVI 
ICT OFFICER (REVENUE) & 
ICIAL MAGISTRATE, 
AUTHORIZED OFFICER HYDERABAD 
| оңо, PV/Dom/- 55 2 /- of MN ; 8 
AER Place: H HYDERABAD f | 
ا ا‎ | 
N Se йл i ; | : ~ қ x | 
PA SUN ci ды S z B ы ы же = 
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See Rule 5(1) (a) 


FORM OF CERTIFICATE OF PERMANENT 
RESIDENCE IN THE PROVINCE OF SINDH THE 
PURPOSE OF RECRUITMENT OF THE PUBLIC 

SERVICE OF SINDH 


CERTIFICATE 


| hereby certify that for the reason given below: 


Name SYED DANIYAL SHAH S/o SYED FEROZ SHAH 
Has his/her permanent residence in (Address), House No.A/24468 
Hirabad, Hyderabad Sindh. (Here enter. game of place) 


% 
Taluka City Hyderabad. Dítaétin the P Province of Sindh. 


, 
n 


This Certificate is granted for the purse o of recruitment i in the үт 


services in Sindh. gRBAN 


. (Here enter reason) 


For Service 
/ 
(SYED МИ АПМ RIZVI 
ағы 
EXECUTIV ICT OFFICER (REVENUE) & 
бе SPECIAL JUDICIAL MAGISTRATE, 
5 AUTHORIZED OFFICER HYDERABAD 


Place: HYDERABAD 


Dated: 20-01-24 Í 2 © 
ke 

= کے‎ NN 
/ Kos ЕУ ЗК 
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Suvraweseroress:  ірӛео«ісефезч crepalereneatganatar 


ISLAMIC REPUBLIC OF PAKISTAN 


Name 


TAN National Identity Card ' 


Syed guinis Shah 


A TY 
2” р м 


por Мате” on 


ae d 
Y, Co 9 


4 IONI 
57% 


БЫ ortas Аа а 


М „| Pakistan 


sortase wos ere р 


222122222 vertes лары ewe ruentis retten eei a sper СЕ m БЕДЫ 


ad е 


e9 
anii wane Бас рес torrat: m é, 


Gen ае SIS 


оона sinir Augevaveusntor ға. айы» 


ЛОНДОН + 
Identity:Number > : is crm of Birth 


41303- 6375406- 1 


ТТЛ ТЫТА "a 62 rol ЛТГИГТТУТТТІГ Trt ransatane born 


Date s of Issue 


SLOVO ae Fame ors ТЕГІ VO Sola SCA pas: к... 


L| 23.02.1991 
4 Date of Expiry 


| 19.08.2030 


ен ШІЛ 
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ее 
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Holder S Signature 
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UNIVERSITY OF SINDH 


ENROLMENT CARD 


This is to certify that 


TETA Syed Dein е Shah 
Slo Do Ste ft»; Sted 


has been enrolled as regular student of 


Ж» Ш іп the Department/ 
Institute of — Ұ%Ұ Ән 2 


UNIVERSITY OF SINDH for the Session 


20.20 20--- О ien 
ik ® AS М 


ныне 1c МЫҢ Мо юв 72 — 


vet 


ы 
к 


(Sip AMISH ORO | 


Ms oes DEPUTY 45. VERAL) 
2% D, 
Date of Issue . “аз UJNERSITY is дш) л 
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“HRSG 


OUTSOURCING 


August 26, 2020 
Ref: HRS/EFLZ/HYD/130/19 


TO WHOM IT MAY CONCERN 


This is to certify that Mr. Syed Daniyal Shah has been in the employment of HRSG 
Outsourcing (Pvt.) Ltd. from October 23, 2019 to July 22, 2020 as a Warehouse Incharge. 


During the tenure of employment with HRSG Outsour 


1 cing (Pvt.) Ltd. his services were 
assigned to our client organization M/s. Engro Fertiliz 


ers Limited , 


Sincerely, 
for HRSG Outsourcing (Pvt.) Ltd. 


e et LLLA 


Митее аба! 
anager - HR Operations 


Copy: Personal File 


E.I: 248224 


HRSG OUTSOURCING (Put.) Ltd. 


Karachi Lahore Islamabad 

HRSG House 1097, Commercial Аға > 3-A, Idrees Market 
No. 46-D, Street No. 46 Phase-lll, DHA Sector F-10/2 
PECHS Block-6 Lahore, Pakistan Islamabad, Pakistan 
Off Shahrah-e-Faisal +92 42 35740973-74 +92 51 2153290 


Karachi, Pakistan 
+92 21111111477 


PAKISTAN / UAE / USA / AFGHANISTAN 


@ HRSGONLINE.COM 


, a ere is Dmm tien toov 
Tem e tem nne nto semet eme em inm irme Тт: 


TOME ilh on Vu Serm cive aiti ae 
— as ls НОНА af ES an Dt арх 
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NTN #71189831 
6574 3277876113619 


54342 CIVIL, ELECTRICAL, 


SERVICES MECHANICAL WORKS GOVERNMENT CONTRACTOR 
GROUP & GENERAL ORDER SUPPLIER 


Ref:SSG0043 


Dated: 21“ Oct^19. 


TO WHOM IT MAY CONCERN 


This is to certify that SYED DANIYAL SHAH S/O SYED 
FEROZ SHAH bearing NIC # 41303-6375406-1 was working with SUPREME 


SURVICES GROUP (SSG). He worked in Administration Department as an 
Admin Officer, during the. period of ag January 2017.to 8" October 2019. 
1 ІШ. iu . і ча fo: ч 
It Ер m c Шыны Xm. | Lo 
бір T кы, ы SR UY 
1 1i Ig Әшь да u 
| t T $ USD БШ - : 
n 
CH HI 
; LM H IAE s I бе 
Не is very much talented and passionate, Wish him very best for future. 
ӨРЕСІН & 
Wat Ұр 


Yi 
is 
iE 


RAO ADEEL RAZA RAJPUT 
MANAGING DIRECTOR 
(SSG) 


HEAD OFFICE; Hamid Lab Opposite Aqil Plaza, Kali Mori, Hyderabad 
Plot 540 C 2nd Haor, біб PECHS Karachi; 


Mob: Noi 0333-2653974 
Emailissesurvicese gmail.com 
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WWF-Paklstan 


Ferozepur Road 
Lahore - 54600 


TO WHOM IT MAY CONCERN 


- 49242 35927904-05 
fit 444-WWEPAK (993725) 
Fax: +92 42 35862358 
info@wwi.org.pk 
www.wwfpak.org 


October 9^, 2018 


This'is to certify that Mr. Syed Daniyal Shah, holding National Identity Card Number 41303-6375406-1 
was working with World Wide Fund for Nature-Pakistan (WWF-Pakistan). He worked in Corporate 
Partnership and Fundraising Department as an Officer Corporate Partnership at our Regional Office in 


Karachi starting from February 2016 to December 2016. 


WWF- Pakistan is a National Office of WWF (World Wide Fund for Nature), which is a global 
conservation organization with 152 offices and presence in more than 90 countries. It is a challenging, 
constructive, science-based organization that addresses issues from the survival of species and habitats 
to climate change, sustainable business and environmental education among others. 


рё 


Sana Mumtaz Shah 
Officer Human Resource 
WWF — Pakistan 


Note: This certificate has been issued on request and for information purpose only, without any liability on the 


organization or any of its employees. 


Bungalow # 46/K, Block 6, PECHS, Shahrah-o-Faisal, Karachi, 

Jel: +92 21 34544791-2, 35693475, Tel & Fax: + 92 21 34544790. | 

3 -Constitution Avenue, Pakistan Academy of Science, Ground Floor, Sector G-5/2, Islamabad, Tel: + 51 . 2270020-3 
Fax + 51- 2270029 ы 

House # 2-A, Circular Road, University Town, Peshawar. Tel: + 92 91 5841593, 58526415-6 Fac + 91 584154 

Kili Gishkod, Sabzal Road, Quetia, Tel: + 92 81 2452251 Fox; + 92 81 2452250 

GCIC, МИ Colony, Near Imamia Eid Gah, Shshrah-e-Quaid-e-Azam, Jutal, Gilgit 

Tet: + 92 6811455658 Fax + 92 5611 455688 


Approved as a non-profit Organization U/S 2 (36) of the Income Tax Ordinance, 2001 
Tax Exemptions U/S 150,151 and 231 A of the Income Tax Ordinance, 2001 


АМИ a sredi aee акн іі 
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کے 


ya 


Dated: 05-Jan-2015 


SS PAKISTAN 
» Luiernatiena! ANithnes 


ашы елен SPEEDEX HYDERABAD 


TO WHOM IT MAY CONCERN 


It is certified that Mr.Syed Daniyal Shah S/O Syed Feroz Shah having CNIC:41303-6975406-1 
working at PIA SPEEDEX COURIER as Visa Co-coordinator, during the period of (04-May-2014) to 
(31-DEC-2014) through third party contractor. 


He bears good moral character. 


¢ 


ұл 
VAM 


Gulzar Hussain Mughal 
|Branch Manager | Pakistan International Airlines (Speedex) 


Hyderabad Sindh 
@+92 022 9200821 | ‘hdd.bm@spx.aero 
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PIA | | 


Pakistan intemational 
Great People to Fly With 


HYD/INT/CERT/0092/2014 
DATE:30.10.2014 


CERTIFICATE 
This is certifying that Mr. Syed Daniyal Shah S/O Syed Feroz Shah 
has completed 3 months internship program with our entire satisfaction. 
During the internship candidate was routed to different departments of the 
PIA in order to have in-depth knowledge of Human Resources Department 


moreover candidate performed well in all areas and remained punctual during 
the program. 
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